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| Title of Subject Group Accounting
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Tite of Paper | Financial Accounting
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Unit -1 Concept of Double Entry System, Accounting Principles, Journal, L::[gr:r_. Trial Balance, Types

of Cash Book (One/Twi'Three column) Acccunting Standards, IFRS-Basies,
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Unit—1l | Final Accounts- with Adjustments, Bank Reconciliation statement, Depreciation Accounting { As

f"‘“ I per Accounting Standard 6}

To 2 | 0T = TN T, 37 T e, qed o o (e W 6) & HER
Uit -1 Single Entry System, Insalvency Accounts, Department al Aceounts, Branch Accoynts,
TIE 3 | UFd WA Wone, fRaredr @, el o, I ol

Tnit—1V | Accounting for Partnership — Basic Cancept, Capital Accounts, Accounting Process of Goodwill, '
Accounting for Admission, Retirement end Death of Partner.

TFE 4 | OER T — O Smunv, Qo @, S @ qedidd @ HhdT, SRan o je,
Frafs o = W SEE _
| Unit=V | Dissolution of partnecship with insnlveacy. Conversion of firm to company.
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| Recommended | Gupla, R L. and Ftaﬂfms--am}': M Financial Accounting, Sultan Chand and Sons, New I
| Delhi
t} . Moanga, L. R Ahuja, Girish and Aceounting, Sultan Chand and Scns, New Defhi '
Seghal Ashok o
Khatri Finaneial Accounting — Mc Graw Hill
Bhatacharya Ess. Of Fincial Accouting - PHI
Shukla M.C, Grewal T, 5 and Advanced Accounting-Sultan Chand and Sons New
Gupta 5.C. Dethi il
| Shukla M.C. Financial Accounting, Sahitya Bhawan, Pub, Agra
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Title of Subpect Group Accounting
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Title of Paper 11 Rusiness Mathematics
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Aa. Marks ' Theary Internal Assement
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UNIT-1 | Average, Ratio and Proportion, Percestage

Bl sk

UNIT-II Profit wnd Ln.ssﬁ Simple [r'l'[ﬁI';IEL Compound Inferest
FPE-2 | @ AR B, T &, Herg e w

UNIT-IIT | Annuities, True Discount, Bankers' Discount
TS5 | aNa, ¢ [Swpae, s e

LNIT-IY | Basic Concepts of Set Theery: Definition, Types, Operations on Sets, Vean Diagram.
Simultaneous Equations: Meaning, Characteristics, Types and Caloulations

. STTE—4 Ef:m A T e e T2 L o LA EE R T Y,
. R oA, warn, WER S TrE]
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UNIT-V__ Chusdratic Bguaticn in one varighle inecuelities, linear programming {Twa variable |

TET-5 | U WX A feuw A, e, s g (95T

Supgested Reeding -

504, Shokla

Business Mathemalics, Prentice Hall of India, Mew Drelhi

| Padmalochan Hazarika

Business Mathomatics 5.Chand & Company, Mew Delhi

azi Zameeruddin

Tusiness Maths vikas publishing house, Mew Delhi

| Dr. BN.Gupta & Dr. VK. Sharma

Business Mathematics Sahitva Bhawan Publishing house, Agra 2

Soni, B8,

Dusincss  Mathematics  with  Applications  in  Business &
Econamics, Pitambar Publishing Co. Pvt. Lid, New-Delhi

[ “Trivedi Kashyap, Trivedi Chirag,

Business Mathemalics, Dorling Kindersley (India}, Pvt. Lid

Holden Kenneth , Pearsan A W,

Introductory mathematics for Economics and Business, Palgrave
Macmillan Limited

| Buss. Mathmetics — Me Graw Hill
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il | Hasies of Management: Concept and Significance of Managenent, Evaluation of Management
‘ thought, some leading Management thinker, FAW Taylor, Henry Fayal, II*unv:'hunx of

Politieal, Social, Legul il

' Management and Manager. Rusiness Environment @ Eeonomic,
Fechnienl. Sovinl Responsibilites af M anager, Fthics in Maniger

g ra-u, ok e, dialre, SR Ud W
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plinming. Forms of Plannimg, Limittions of Planning, Managen

Lendership Styles.

| v, e 78 PR, o o gt W e Aol |

in CSR, Green Managemen,
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ey -~ Sl R, Ao, mrA e | wee T

Umt-I! Plarming and Leadership: Nature ol Planning, Tmportanie of Planning, Types of plans, steps in
wenit by O

™ i Funccions of o Leader, Charseteristics. of Leadership, Approaches 10 Leadership and
= ol len =7 TRt * —— e —— == . - s -
g — 2 | [ Saww - Pl @ wh S o e, [t & WO, et &
Py wRul, (e @ o R iy o, SgdyEl gTa WE |

bjective, Meaning

e w1 el

Oeidil | Organization: Meaning, Span of Manogement, Principles of organizing, De
Orpanization Stracture- Formul and Informal Organization, Line & SinfT Matrin. Recent tremls
e S T L T U —— TETe, T, e e -
s v AR TTaE, arda e e dffmm WL TR AW H

partmaenialization,

UnicIv | Conrdination and Decision Making: Dis tion between coordination and cooperatior, Need
for coordinntion, Requisites for Excellent Cogrdinntion, Meaning and Types of Decision, Steps
in rational decision making, Environment of Decision Making, Difficulties in Decision

Making,
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Siaffing, New Trends in Staffing.

Linit =V Contralling and Staffing: Meed for C anteol, Steps in Control Process, Types of Cantrol
Metheds, Comrol Technigques, Impartance and Need for Staffing, Stafhing

Process, Methods of
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o= fafrg] @
wfen uftem, wEftey @

L

_S__ugges:nd_ﬁmdinﬁs_
P.C. Tripathi & PN, Reddy Principles of Manngement- Me Graw Hill =
| Meenakshi Gupia Principles of Management- PHI

| T.N. Chhabra Principles of Management, Danpat Rai, New Delhi
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"B.Com (Honowrs) ~ 1 Year |

f A aieE pEm e i
Title of Subgect Group Management Group

. |
Title of Paper [1 | Business Orgenization &nd Comminication
| Max. Marks Theory Intemal Assement
50 40 _ 19
Lait-1 | Business Orgenizstion: Definition, Copospl Characterisrics,  Objectives, Sizaificanes,
| Components, Fumetions, Social Responsibilities of Busmness. Promotion ﬂfﬂusiuﬁi'. Meaning,
| Fonctions, Stages of Promotion, Forms of Business COrganization: Detatled Stody of Sole

' | Propeietorship and Partnership. |
| 3T — 1 wETE aaon - T FoaiTn. oEY, S2aTE, fem. Do §d wd | e E

=

!

P ; : . 3
Ao oaiaiis | @oad & wonn: HE T, Wenm = ey | e afice

Unic-ll Company Organiztion: Mearing, Deflinition, Formeton of Private and Public Company.,

Merits, Demerits and Tvpes of Companice Cooperative Organization- Need, mesning, |
| Sipmificance anid its merits, demerits. Public Eoterprises — concept. meaning, Charactenstics,
Ohjectives and significance. Business — Cize end Location. Plant lzyout snd Business

IF:_F : {-ombination.
oRR_d [ &0 o7 oo - &, Gowu, op {3 SR S @ o, @, 98 -
| ET 3 e TEeT Fe—sreeeE, FE. vEm T 00 S| FEwe seen
| _ oo wE SUmn. SSiw U5 i WEea—eE W i e i T
I Ty (oiT T4TeC) T wEEae wee |
| Unit - | Introduction — definition, netore. objects, 'rrn[;rman:: of communication to managers. elements
] af .-:-:J:rmmn_ica:im, feedback. Dimension and directions 1_:f communication, means af
communication - verbal commuomication, SWOT analysis. Leadership, Motivation, Theories of
| motheation.
FEE — 3 | TReg — QixHiEl :-eﬂ;r: TTETH, BRI 5 ¢y WRgY @ TEed, e T A
E-EFE:-'_:__EI Fu59 T A = r'-‘.;'u:;, RSN A, Miess SXs? H=Hio e
I e, e, i F e !

| Unt-TV Nonverbal communication, body lanpuage. parslanguage, sisn jsnguage, vitual and andia |
communication, channel of communication. bariers in communication. Wnlten business |

| commumiation — conCepl, AVANTAECS, disadvantages, importance. Need of husiness letter and

| inde of busintss 1efier, esseatials of an cffective business letter.

{ ST 4 | Zmies FaT, AieE A o7ed AT ©on 9. 5¥ (9 S OeT a9 | w9 |
aa | Fafgn TS wiEw — IEEWN, O, WGl FEw | Seeas. T Gl
Unit-¥ | Modemn Form of Communication — Fax, E-Mail, Video Conferencing, International |

| Communication for Global Business. N N |
ToE 5 I TN % w9 - 999, 3-A0. g8 Uiedl, Tead Zmed & e
. | st EEE

[Recommended | (English) | Dr. Ramesh Mangal | Business Communication, Universal Pub. Agra
Books | Basu Buss. Org. & Communication, Mc Graw Hill |
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Tutke of Subject Group | Applied Economics |
Sz T 7 TS | emreir s e
Titke of Paper | | M&nagdf!al Economics o |
| g T Y | gEE FEIE — —
| Max Marks Theory - | ]_.-|te;1-n.a!| h:qemam
g | e T -
50 Ty g - lf]_____!
URIT-1 Coneepts and Technigaes- Mature and Scope n{‘-.-:lam.gmal Ecanomics, A.p[:!hl.,atm:‘ onol ||

Economics in Managenal Decisiun Making- Marginal Analy s1s; Meaning and definition of |

_ d=mand Functions of cem sand, Tﬂ of dernand, Demund Forecasting.,

T 1 a‘-"-.'ﬂ"""'l?'F'T-E'-ar—deﬂ j:iﬁﬁunﬁ?n.rqﬂ&‘ﬂﬂ"ﬂﬂm mom |

' .meaxh-,-:- = '5.11-"._15 _ <Syar FEEese, " W e g i, AT = W, A w |

| T, Erm _-I

oo | Pdectm::. function: Typss urpr.:uﬂ aetion Tunction- one variable twd variables, Law of retarn and |

- | retumto seales; law of variakle proportion, Lﬂunnt cyurves and ecomUMIEs of scale

et [SamT WA Te @ WK, v =2 4 8 L FlhET S a1 TR, |
R A W A, e T g fimpe R e S prEd T |

LTl | Market Structure — Prce and {:Iu1|'|1.1t1flml._-.|n.':-n T under difterent  Market Structures . ;. Price

Discrimination, Non- Price Competition Price Dctermination under Perfioct and Monropoiistic |
farket .

Twe-a e e T GO — e, O T R |

: wﬂ‘ﬂqﬁﬂqﬂi-—f@qﬁm ﬁ_ﬁ__» -

TUNTT-IV | Factor Pocing: ‘.i-:an_gil_'luﬂnnmn & rypes of Rent, Wames, | Mar m'n Produgrivity The Theory. "

Bl sk al el e TR, Ao ST, TR E‘#ﬁ:‘?ﬁ_ﬁﬁm o

[N ' Tew I:m'“n-_-.n'-tc F’ﬂuc:r-:':l'i'i Literalization. F‘nwtlzarmn t"l.:-balmmnr., ., lmpact oft Business,
Business Cyvele.
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s | S e i —1991; ST, B i G il e o T, AR |
Suppested Reading —

[ Dewen, KK. _|_ Modern Economis Theory, $.Chand Publication __'|

| Adhikary,M. = Rusiness Economics, Mew Delhi, Excel Books =

[ Chopra.0.P: _I Manaperiel Economics, New Dethi Tata McGraw Hill n

| Divedi, DN M Managerial Eeonomics, Vikas Pulblication .
"rar,Jme-h RL &} Maheshwari, Bl Man arerial Eeonomics. |

I_mﬁnymmjs A . Modem Micro Economics, New Tork, Macmitlan _I.
| Debabrata Dhilla Marnaperial B Economics-PH! 7y
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“Title of Subject Group | A pplicd Eeonomics

| e T T A el R R =
Title of Paper 11 Macro Economics |
uE wE A A Tt MebamER
Max. Marks ' Theory Internal Assement
wirwaR M HEifim el ol S —
— 50 a0 i 11

Macro Foonumics — Concepl, Nature, linportance,
Maero Economics, Significance.

[ nit -1

Licritations, Difterence Between Micto anﬂ

SaTE — 1| At SETE—HFI, wEld, HE,
AU |

WA, afte gE el ST A

hods for Measuring National Income

Unic—1l National Income — Meuring, Lelinition and concept, Mel
[ in Indig and its Problems, GDP, (GNP and factor o5t . =
T — 2z | TR A e AT T3 ST | T A e arr ThT o & AR O
ol Ty, A @, o = s Y A -
Lt =111 Theories of Rent, Wages; litgrest and Employment b
==l 3 | [, wags, =, SR T AT i g | o 1
TUnit—Iv_ | Monetory Theories - 1:.._?1J11|'|'[[1'1;;.'.11'I-:UI"'__.-' of Money, Modern Theory of Money Keynes's theory |
| of Money and Price.
TFE — 4 | STed faEd - gu e ure R T T A T e & A T
i = e | =
Unit-Y Recent Industrial Policy, Industrial Growth in Phase 11 and 111 disinvesiments, Foreign Dhirect
| Investment, Repulating Dodies, Finance Commigsions NITI Avog, Roles and %{%ﬁbilhiﬂi
ZTE — 5 | e e e T ol o i s ] L &1 anermE Wi, wend e FIECED
frie s - B amm S A, el I Aeeliing |
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& [ MC Bais Vilkash Publishing FHuose, New Delhi ]
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Department of Higher Education, Govt. of M.P
Syllabus for Under Graduate Annual Exam Pattern As racommendad oy (enlra
Board of Studies and Approved by the Governor of M.F.
With effect from ; 2017-18

o A [neee | BOA

Ciass : 4 A /2.5¢/5.Com/B 50 {Homs= Saencey
Year - i

Subject - Foondation (owrse

Paper Name Enghich Languags

Paper 1 i

Compulsary / Opleonal - Compuisony

aioy BAacks . BarEs: 3} + vtorn SCESERNT el = 15

Mots - Max. Mariks for prvate students gl s 35
ParimoisTs

LT -1
Whers the mind is withous fear - Rabindranath Tago7e
The Hero: RE. Narayan
Tryst with Desting: tawahartal Nebro
isdian weavers: Sarojing Naidu
The portrail af 3 lady: ghistrwant Singh
The Solitary Beapern: William WordSworth

ﬂ'ly'l-l'i!.u!-q!r!

T -1

Basic Language Skills: vocabulary, Synonyms, ARDmyms, Wors formatics, Prafeey, Rfme

UNIT—1
Pasic Language Skills’ Uncoueiable nouns, veros, tenses, adwarts
LT - I
Comprehension [ Unssen Passage
UMT-v

_gpknu"l,».%;) Cnmpuirmnand Paragraph wriling
o 7
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_ Anrisal Txam Pattern As recommended by Central
Board of Studies 2nd Approved by the Governar of M.P
With effect from - 2017-18
FORMAT OF QUESTION PAPER

C== BASE S075 Com/B Sc Homs SoeaceifB A (Met | 304
T = i

Semes fogezioe Dnees

Faze Name Egish impamee

Paper %y o8

Commpfisory [ Ol Compcdisony

stzy Marks - 30 = Inteerst assessment (5] = 35

Eo= - W Woris Sor g adeni el 0 35

T T ﬁmmwﬂaumﬁMWmumwwm
mtﬁaﬁ'mmﬁnﬁeﬂaﬁﬁ
1x & =8 marks

T Six shewrt aoswry fype to be 551 Based on the easons, 0 be attempied
®
Tyues. 3 " pasr LenusEs Sois voosbulany. SynoayTas, ARtenyes, Word formation, Prefues
Saffoms, [orfotng WIS, Misysed wards, Smilar words with different mednings.
Mmmumﬁhhhﬁmﬂm B marks
Lo EESes Tipe SUESTON
Cozs 4 Comgrebongion [ Unsesn pRtsage & marks
s Paragraph Wrting
ﬂmwﬁ;mmwﬂumhtmwﬂ & marks
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rﬂ @,.___g_
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Department of higher education govt. of M.P.

Under graduate year wise syllabus

As recommended by central board of studies and approved by the
R govemner of ML.P.

Class —B.A/B.Com./ B.Sc./ B.Sc.(Home Scince) [ Year

Subject — foundation Course

Session —2017-18
Paper-3 Enterprenuership Development

Unit 1- Enterprenuership Development - Concept and importance ,

. function of Enterprisar , Goal determination - Problems Challenges
% and solutions.

Unit -2 Project Proposal — need and Objects —Nature of organisation .
Production Management, Financial Management

. Marketing
Management , Consumer Management .

Unit -3 Role of repulatory Institutions . Role of developmem

Organisations , self employement oriented schems , Various zrowth
Schemes .

Unit -4 Financial Managemet for Project ~Financial institution and

their role ,Capital estimation and arrangmentcost and price
determination,accounting management

Unit -5 Problem of enterpreneour — Problem relating Capital, Problem

relating Registration , administration problem and how to overcome
from above problems .
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B.Com (H 2} —I1 Year g s
e gt R (oo Y een
Title of Subject Group | Accounting Group i F|'r.'.‘!-'- )
frr v il | AR TS : —_—
Title of -Pap-:r I | Corparate .-*.L-::»:}nn'mg
T = A i =1y
Max. Marks L | Theory Internal Assement
adferet i : Haife bl F_-ﬁr'
30 - ai )
Unit- [ Issue of idm-cs, furfeiture, Reissue of shares and buy back of *.-h‘H'ES Rcdcm]'.-tmn ol
Preference Shares, zsue & Redemption of Debenlures,
THE — 1 | S @ CORA | B0, QA gu e @l Qe | qaiime s w1 ae

=T gat @ et e e
Llnit -1l Final Accounts E-f'—ﬁempuni:s {Ineluding calculation of mansgerial remuneration)
| Declaration of dividend. Prafit and Loss Approprution Account and disposal of Profits,
— | Calculation of Pre And Post incorpozation Profit’ Loss.

THE — 2 | WArSe @ WIOA oF (WAAPE WS @1 0 dlied) s @ wre |
WrH-BI e e v ww @ fe, e & g TE T @ e —
B &Y T

Llnif <101 Valvation of Goodwill and Shares, Methods of Yaluation. Accounts of Public Utility |
Companies (Electricity Company b

T2 3 | G0 S oiET @ EEEA oon g @) it | edaie St e
@ @ {few o)

Unit- I Meaning of Holding and Subsidiery Company, Preparation of Consolidated Balance Sheet
of a holding company (with one subsidiary company}. Accounting for Ligquidation of
COmpanies.

ST — 4 | G0 U GERS WASE @1 o | Eun mee @1 i (eaet o @ |
{qmwww%mjmﬁ‘qﬁwmmﬁﬁmﬁl

Unet -V Accounting for ‘-margq ps per A3 14, Internal Reconstruction of a company as per Indinn
Accounting Standard 14 (Excluding inter compeny holding and reconstruction scheme|

ST — 5 | Ay ST AT 14 @ FAN WAVSE! @ W | ARl o A 14
+ AR U WAvsE w1 AefE eA (s st e sl geite dor
T BIEw)

A — g0 e T o wfErd o T a0 wftem At we B
Motz : In this Paper 70 % Shall be numberical questions end 30 % Shall be theoretical questions.

Supoesied Reading -

[ ¥ Mangal Ramesh {:H-I'IJEIJ.I Accounts, Universal Publication, Agra
2 Gupta R L. Radhaswamy M, Company Accounts, Sultan Chand and Sons New Delhi
3 Ahnja Corporate Accounting — FHI I 13
4 Hamnif Corporate Accounting — Me Graw Hill
5| Maheshwari 8. N, Corporate Accounting Vikas Puhlishing House, New Delhi
B Modi, Ozwal and § K Khatik Carporate Accounting in Hind: and English (both) Callege
- Bock House, laipur _'_____:__d_?—u__.___;_
7 Mehta, Brahmbhatt _Corporate Accounting , Devi Ahilya Prakashan, .
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B.Com (Honours) — II Year N
AT FEm [ T

Title of Subject Group | Accounting Group
| o g = i = T
Title of Paper 11 Advanced Accauriting and Practics
¥ 9w i T WEE TH mEE _
Max. Marks Theory Internal Assement
SRR S AL | Srtefrs S
50) | 400 I 10
Dnit- 1 Accoonting of Non-Profit Orpanizations: |

MNon-Profit entities-Features of non-profil entibies = Accounting process, Preparation of
summaries -Receipts and Pavments Actount-meaning and special features, Procedure for
preparation-uses and limitations.

Income and Expenditure Accoumt- fentures- procedurs for preparation-prepamtion of
Ralance Sheet

TPE — 1 | A% — T WAeA! 1 S, A - AR w, A e wen @ |
frdramd, Srates wfFa — R AOR won, Wi T g ann - Sl
frdremy, damdy whem, wior vd €T, stn-om G - e §@E afim
feraer g9 |

Unit -11 Value Added Accounting: Meanign, Concept and types, repotingg nflulu: added, causes
of value sdded adventages and liminations of value added, preparation of values added
statement. Meaning of Consignment, Objectives of consignment Accounting in the books
of Consignor and Congignee. . ) |

o — 2 |4 ofgie: TE@A Y4, SEOTN U wew, age seasd wege e |
afafy & wrew, @ o Et, e gl Paeeoae do e |
fqur— wef U9 SEava, duw U@ AT @ gEE A S | =

Uinit =181 Ruyalty Accounts:

n Mi:im?m rent, Short workings [ Redeemable dead rent, Excess Workings, Ground rent, l

Recoupment of short workings, Strike and Jowc it
Hire — Purchase und Tnstalment Payment Systems: - Meaning and Coacept of Hire I
Purchase, Accounting for Hire Purchase transactions, Problems based on m'l.ulmi|
payment syslem. 2 o

"IoE =3 | awR qew @W — S AgEd, W, e e, T e |
siferra T, i, ewrd o o, ewe v e |
ﬁ?ﬂmmqﬁﬁmwﬁm;-lhmmﬂ v sgren, P wo
el T Siea e rar ggi o sl ey |

Unit- IV Banking and [nsurance Companies: -

Banking Companies: Legal provisions, Accounts and Books, Final Accounts of Banking,
Insurance Companies General: Various Types of insurance, Hcg_utm;n af insurance
business, Final sccounts, Life insurance Business, Reserve for Uncapired risks.
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Terms Ermi Expﬁssmnr- of Government Finance, Basic E"rmv:upﬁea va" fsmtmmeﬁ.t |
Accounting in India, Government Fimancial Administration, Accownting Procedure of I
Government Expenditure.
T — 5 | WRA SR Bee — e wEred T ﬁrﬁz‘r%—n—ﬁr mﬂﬁ-m?.-‘?tl
ot v ok, AW wRET SEwn & SRl g, s fada |
| ST, e et & SrmiEe A B
Su Reading — s
Dewetl, oK, M.C. Shukla , M. Gupta , [ Advanced Accountancy Wal < 1= Chard Pubbications |
| T.5. Grewsl & BM. Aggarwa &
A Wukhecizs nnd . Hanif Advinee Arcountancy Vol.2 By AR Schpal —l
B. E_ Banegjee Tanancial Accounking — PHE Learning Pyt Lid, New Delhi 1
%, P Jakn amd K- L. Mamang Advance Accauntency — katyani Publishing |
A Mukherjee and M. Hanif Modem Accounting —Tuis MeGraw Hill |
w3 . sy, . 7T, SO TEATEE HETS e Ao - | - T | W S 4\
Jrare = TR HaaT- =
" Dr, Chandra Bose Advanced Accounting-PMI A
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|
/|

"Title of Subject Group | Mana
] wagement Group
famn wE W Aiw | T TR
Paper Wil
Title of Paper | Financial Management —
W T W IS | Beia
Max. Marks | Theory e i —
R -G | *:'-d:':-}i:: II;:_E‘-I'-:I-;‘S—;%-
| 50 | 40 10
| UI:ﬁT-_l Financizl Management - Meaning and definption, netors, Ope amd immortence of Fmenor
. Einancial Goal — Profit vs. Wealth maximization; Fnancial fimnctes Toadioma] and 'mader
concept — Invesiment, Financing And Dividend Decisions, Respoasibiity of Fimancte

- Manager.

HE — 1 ﬁmm:ﬁﬁ,ﬁﬁﬁaﬁ.qﬁnﬁﬁﬁ,ﬁﬁﬁa_%ﬂmﬁ

aﬁm,qﬁmﬁa&rﬂw%aﬁﬁﬁﬁﬁumﬁrﬁﬁa-

Unit -1 Tnvestment Decision- Coneept, Types of Investment, wiethods of Evaluation — FEF, MV,

o IRR, ARR & Pl Methods.

' ToE — 2 | o e, HeT & W e e e — Gidon. TLOOL S

| SR, YA S, B

Omt-I | Cost of Capital = Meaning And Significance of Cost oF Capiak Calculation of Cost o Dt |

Preforence Capital, Equity Capital and Resgined Eamings; Combmed Cost of Cepus

. : {Weighted), Cost of Equity and CAPM. oo
I3E - 3 qﬁﬁm:@ﬁHMﬁiﬁﬁﬁﬁﬁ.ﬁﬁwiﬁ.ﬁ

| @m@mwﬁﬁmﬁ?m?ﬂ—@ she o= 5 @A |

m@haﬁﬂﬁmqﬁ (& 7 O ) CAPM

Unit- IV Capital Structurs Theonies: meaning and Jefimitions, capital stnecmme theerizs ( pet BCCDE

approech heory , A6% operating income theory » modigilani and miler theory, snd wad sl

5 theory) optimum capital sucturs, determindiion of capital soructure |
e — 4 | gt s ﬁ@ﬁ:dﬁﬁﬁﬁﬁ@dﬂﬁﬁﬁﬁ.@ﬂﬂﬁﬁﬁﬁﬁm

9 WurEs 9E FET . Wi @ e o, feeae fei. SEEa0s o

- =5 ® Fei<e 79|

f"-. Uit =¥ Operating and Financial Leverags Maasurement of leverage: Effectz of operaiing Enc
- financial leverage om profit; Analyzing alternats fmancial peEms Calenl=tion of Operdiing

| financial and combine leverage, O of Operating =nd Finanels’ LEVERss, 2

Z3E - 5 e U e SwRiee =1 qedie, TR @ RAwm Snes o

st ox T, S fasdra T Eredmey | e BEE W@ T

aﬁfmuﬁmr.f&&?mqﬁﬁgﬂﬂaﬁﬁaﬁaﬁﬁm|
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ﬁ—ﬁﬁﬁﬂ?%aﬁﬁaﬁﬁ"hfr _
Motz — In this paper 70 %o Shall be numerical questions and 30 % Shall ba theorctical quesnons

Sug%stﬂd Reading - s o e | 1

i | KhanM.Y. & Jam PR | Financial Management, Tata McGraw Hill, New Deiht |

7. | Pandey ILM. o | Financial Managemenl Vikzs Publishing Hogss, Mew Deiln

3, | P.CJain & N.C. Jain T e e e s e — |
3. | e o saee [Tom we s e, S = |
5 | Banerjee I Fundamﬂmi_ntim:isl M arEpement - PHI
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B.Com (Honours) — 11 Year

fat Qi) fode od

Title of Subject Grow Applied Economies O
rﬁ““ﬂ“ﬁ“ ) ppl mics Ciroup
| Paper I

Title of Paper b Finance |

T e aF fm

Max, Marks Theo Internal Assement
{ﬁﬁﬂﬂﬂﬂ ki wiafte T |
| 50 30 10

| Unit-1 Public Finance. Meaning, Nature, Scope and Importance, Difference between private and l
\ public finance. Principle of Maximum Social sdvantags. Role of State in public finance.

Centre State Relationship.

\ﬁﬁé-t = B0 50, um, 83 13 A5 ) (8 oe R H, FOETd AmeS
,Hﬂmﬁqﬁﬁ,nﬁm%ﬂﬁma&‘rﬁﬁnﬁmmml

\ Unit <11 [ Sources of Revenne: Taxes, Loans, Grants and Aid-Meaning and types, Canons of Texation.
Problem of Justice in Taxation, incidence of taxation, taxable capacity, mpact of tmation &
' Tax Evasion, Charncteristics of Indian Tax System, Defecs & of reform. _ !
T — 2 Im%hﬁ-mm‘n.ﬂfﬁﬁﬁmﬂ-ﬁ,w,wfﬁ I
r e mTn @ T, TR U4 SEeT SR | SON @ WAE UE S |
Hd W e & A oS o TE 5 TR S HOE |
Ut <110 Principle of public expenditure, Principle of public debt and its methods of redemption. |
Effects of public expenditure on produstion and distribution. Public debt in India, debt 1o
GDP ratio, Importance subsidies.
EwTE - 2 mﬁmm%ﬁﬁﬁ_ﬁﬁmﬁﬁﬁwﬁﬁaﬁmwﬁmaﬁm
sy wn w 9d T . | e | T | WS ET| A A
| R e Wew uE wEE
| Unit- IV bl Finance m Indin Sources of revenue of Central and State Goverment, Concept and |
tvpes of budeet, Fiscal Deficit, financing and deficit budget, Introduction of Fiscal
Responsibitiny and Budget Management Act.
FaE — a4 | 9o ¥ JE @, Td o WEN @ A & = ¥9e B HeEen 0=
WER, WY HIE, o o adlammen AT wE W g9, TEenid Swmvaies
vd T Segn @ gRem | o
Unit ¥ Frrancial Institution and Market- Role of RBI, Stock Exchange, Recent Development in |
financial Market., Constitution and function of finance commissioa, Recommendation of lasess
'S finance Commission, latest budget of cemiral and M.F. Gowvt, Mamn heads of revenue and
. expenditure of Central ond State Government. _ I
-5 | e U3 STHE AR @ 4 F1 Whe, 90% a9, B ae W ee |
frers fr ai & e U T, SOod B HEE S sl W |
ATET Y T we | T ) ey e @ i e, $w ow v
[ HTER F A @0 W A R | |
B Resding - .
BREEELLT T e, S S e e, e (e ]
5 i T, T T oA o e 1
3 | A aim Vg T, 8 :
r| 4 HLﬁhl RK Public Finance, Kalyani Publishing House, New Delhi
(5 | Mthani DM Public Finance, Hymalys Publishing House, Mumbai (Both Medium)
[ 6 | Roshan Public Finnn:u.—}w B
S,

| d 1
N (N et
Q’Q/& i 'Q;a Y B —'P"' 3
¥ Aoowstel e \eje&] ]
T\ wﬂ?ﬂ Fﬁ%‘jﬂiﬁ“ }/‘.\A )
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B.Comt {(Honours) - TI Year —_—— -
figm @) ah
Title of Subject Group lhpplied Economics Group - S—

| frm w1 w1 A

e
[Paper [ , —
Title of Paper Advanced Staticties ===
e T W s T e
My, Marks Theory Internal ?ﬂ'l-ﬂt‘-fft:l"ﬁ P
\ ftres o \ Haifin it (il ol SR
[ 50 | 4l 10 |
\Lm'l’l'-'l T oetion to Sttistics, Concept of Population and Sample, Types of data, Primary and Secondary |
| data, Collection of data, Organization of dats — Frequency tables and Freguency Distributioas. |

Presentation of Data — Bar Digram, Pie Digram, Line Graph, Histograms & Frequenty Polygoms. |
mﬁﬁ.ﬁw%amﬁmiﬂﬂﬂﬂﬁﬁiﬁ TGS A e |
o, W S, i we, gl A o e Grerye wE] W SR, |
|ﬁﬁﬁﬁﬁ:ﬁm1:wmaﬁ-}qamqﬁraﬂjl )
'|1_J]'¢1T-!I MWrasures of Central Tendenocy — Mean, \iode, Median and Gedametric Mean, Measures of |
| iispersion — Range, Quartile Deviation, Mean Deviation, Standard Deviation and Baxic Concept of
. Yhewness and Kurtosis,
(oore—a | @ wqler @ A1, SR, H, U e A, AT % AT AT
ST |
TRITIL | Theory of Probabilily - Fxperiments, Sample Spaces, and Events, Addition and Multiplication
Thearum, Conditional Probability, Concept of Lisarets and Continuous Random Variables
Probability Distributions — Binomial, Poisson and Mormal Distributions.
T3 mmmmﬁam—pﬁmﬁﬁﬂﬁﬁwmﬁmﬁwwf*ﬂﬁﬂﬁ
|Eﬁﬁ‘qﬁaﬁﬂﬁ$ﬁﬂﬂﬁﬁﬁmmﬁ,mﬁﬁﬁﬁm— fege. dfga= [ Poisson) T4
e e
FIT-1V | Sampling Dismibution - Concept Parameter and Statistic. Sampling Distribution of Mean and

Central Limit theorem, Point and Interval estimation of a Population Mean (Large and Senall
Sample Cate)

Basic Concepts of Hypothesis testing. Hypothesis Tests based on & Single Sample for Mean and

Proportion — Z test, T test.

: FHE—4 ﬁfﬂﬁﬁﬂ?ﬂ-mmﬁm@ﬁmﬂwﬁmﬁmmwﬁﬁﬁw“
wmmﬁ@ﬁam{wﬁqmmﬂm

Q e W & FE e, T Prav vd FwE FEfg oftmen wOET -

s B, B P )
UNii-Y | Correlation = Meaning, Definition and Types of Correlation. Karl Pearson’s Coefficient of
Correlation, Coefficient of determination, Spearman’s Rank Correlation Coeflicient. Simple Lincer |

Repression — Lines of Regression (Estimating Lines), Regression Coefficients and their Propertics.
Application of regression in forecastin .
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| THE-S :mwrmﬂ,qﬁﬂmqﬁmm?E$w,ﬁTﬁﬂﬁﬂaww,w:
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Sypacsted Reading -

| Drewett, LK [ Madern Economic Theory, 5.Chand Publication 5 C5%
i ] - 3 ; = 7 - o J=

[ Adhikary,M. | Business Eoonomics, New Pelni, Exeel Booxs ,.5-6“‘\ \

1 Chopra. 0P, | Managerial Economics, ew Delni Tata Melaraw HEl A )’
Civedi, DN Manzgrral Eoonomice Vikay Publication %% k.
Prof, Srivestay | Advanced Ststistes- MeGraw Hill s NmEae
O Ea Y RS, e [ Modem Micro Econorics, Mew Tork, Mzomiilan -l
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Department of Higher Education, Govt. of M.,
Under Graduate Semester wise Svliabus
As recommended by Central Board of Studies and Approved by HE the
Governor or M. P,

With effect from : 2018-19
Class . R AJB Se/B. Com./B.5¢ (Home Solenced B AL (NRLBLA
Yoar i
| Subject : Foundation Course
- Paper Tile - Paper L1 : Environmerial Studics

WM Marks: 2550k
Ugit} Study of Enviropment and Ecology

(&) Dicfiniion and mposiance.

(k) Public participation and public AwErenass.

{c} Ecology = Introduwction

(d) Ecogysrem — Concepis, companents, stniclure & function cnergy [low. food, chain. food
wah, ecological pyraimids and Tes.

Unit 1l Emviroamental Pollution and Populutinn

{8) Air, waer, notse, heat und puclear poliulios - definition, causes, ulieel and presenlion il
poliution.

{5} Population growth, disparilies hetiveen countries

(¢} Population explosion, family welfare programme,

(4) Environment and human health.

(2} Cleanlness and disposal o domestic wisie.

Umit 111 Natursl resonrees, Probiems and Conservation

{m) Waler restumocs
(b} Fongst posources
{c) Land resources
id) Fouod resources
[¢) Emenzy FOsACEs

Fi-'ia Unit 1V Bin-diversity and its Protection

| ia) Inroduction-Genetic. <pecics and gcosysicm diversin.

b Value ef hia-diversity- Consumable @se: Productive use, Social sdoral and Agsthetic
vaipos

{c) Indjzaza nation of mega Bin-diversity cenire, win-diversitv at national and local tevels

{d) Thrests 10 hio-diversily — Loss of habitat, poaching of wildlife. man and wildlife
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nee the l\nowlcdgc ol Marketing concepts, product. price & consumey behaviour
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PSS Decause Marl arr e - . . . .
becaus Marketing is very important field in todoys seenario.

COURSE CONTENTS

-~ Busics Of Marketing, Meaning & Definition Of “Aarket & Marketing, Nature

Scape & Tmportance Of Marketing, _
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Marketing Concepts:

vy 1 srgeres

~ Consmer Behaviowr : Nature, scope and siciificance lypes
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& Customers Values

# Product: Concept of product, consumer & Indusi, ial Goods, Product Planning
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(¥




. %
TRGn o | e
¥y m_i = ‘?’Wﬁ-m T [T va Ry 5T @b
SRRl =ccr/ T e— |

Har;, Sere Hay aw

™ < T v

g ‘Iff;l/(;:,,,,,(,,(:’(, "(‘;;’.’ ”/ ' '[)f'ic'c,‘ /)1'1':'{.' Vs '("(I.S‘f,‘ I//l//()/'/(l’//(:f' of /).ri(? in marketing
o S Sorpree i marketing mix; factors affecting price of a product or
Service; pricing policies. ‘

T PV SIpear gey Ay arre Ao

Br & g g

TG g ey

Suggested Readino:

g @) qfawr [@very
WP ST AT War @ qew @ gwifda v are

L Consumer Behaviour & Marketing Research — Nair Suja, Uimalaya Publication.
;- Consumer Behaviour & Marketing Communication

; Kazmi SONL Exceel Books.
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B.Com (Hons.) V Sem,
Subject: AUDITING

Unit 1 ™~

Introduct; .
IltrOducnon, Meamng & objectives, Fraud,

lassiﬁcation of audit.

Unit-l[:.

Errors. Basic principles and techniques,

Audit Programme: Audit programme, Audit books . Auditor’s working books . Test

Checking, Routine checking,

Unit—III;-

Auditing planning: Internal cbnt'roi, internal check & Internal audit Vouching &

verification of assets and liabilities.

Unit -1V -

Company Auditors: Qualifications and disqualifications, Appointment, Removal.

Remuneration, Rights Duties & Liabilities.

Unit-Vz-

Recent trends in auditing, Basic consideration of audit in EDP environment,

Suggested readings:

Tandon B.N.
Sharma T.R.

Awasthi & Tripathi
Dr. S.M. Shukla

c

-4

Principles of Auditing, S.chand & company
New Delhi. : ot

Auditing'Principles‘ & .problems Sahitya
Bhavan, Agra.

Auditing, (M.P. Hindi Granth Academy)

Auditihg, Sahitya Bhavan, Agra.
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[Max.Marks: 50]
Mini.Marks: 17

[B.com V SEM (hons.)]
Value Added Programme

1. Personality Development [20]

In this era of continuous improvemeni and competition, dcvelopmen_t o( the stuflent.s’ ovqrall '
personality, thereby enhancing their career prospects is the major objective behind including this

subject.

Specific objective for the students

Develop effective communication skills (spoken and written).

+ Develop effective presentation skills. ‘
+  Conduct effective business correspondence and prepare business reports which

produce results. "

2. Group Discussions and Personal Interview [20]

To face the world they are being prepared for GD / P1. These sessions are videotaped and later played
back so that the students can see for themselves if their verbal and non-verbal messages are in
synchrony and make for meaningful communication. For the practice sessions in personal
interviews, industry experts are invited to be on the interview panels. Feedback is given to the
students later for a realistic understanding of industry expectations. ’ ‘ ' ’

3. Resume writing [10]

presentable format, resume writing skill is

To show the qualifications and skills of students in a
ifined resume of himself.

being taught. So that a student is able to prepare a cor
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Department of Higher Education, Govt. of M.P.
B.Com. (Graduate) Semester Wise Syllabus

As Recommended by Central Board of Studies and Approved by the Governor of M.P.

B.Com. 3 year / ft.pTa. gdler ad

Class/ @e1m

Semester/ ARATET V Sem./ UaH A

Title of Smlllbject Group / ; Accounts Group / ST HHE

fwa waE @1 ofdes

Title of the paper / U9TUS &1 oficles Income Tax Law & Practice / 3resT fifer

Compulsory/3iferarel a7 Optiona]/afﬁ%q?ﬁ Compulsory / arferart

Maximum Marks - 85 Sifeiepaa 37 - 85

Particulars / Rrgzor

Unit-1 General Introduction of Indian Income Tax Act, 1961. Basic Concepts:
Income, Agriculture Income, Casual Income Previous Year, Assessment
Year, Gross Total Income, Total Income, Person Assessee, Residential
Status and Tax Liability, Exempted Income.

$BIE-1 | R sty SN 1661 BT T Ui, AE @RIy ¢ 31, mhy
3, amsRHE 3R, o ad, mr oo ad, weer ga s, B IR,
aﬁam;ﬁzﬂm@mgﬁa&zaﬁawwmx

Unit-11 Income from Salary, Income from house property.

SBIE~2 | Ade A 30, e AqT T S0

Unit-111

Income from Business and Profession, Capital Gains, Income from other
Sources.

SHIE-3 TR Ud U D 3, goit omt, s At o S

Unit-IV | Set off and Carry forward of Losses, Deductions from Gross Total

‘ Income, Clubbing of income,’ Computation of Total Income and Tax

, Liability of an Individual

14 gﬁ%ﬁaﬁqﬁmia‘@'sm‘rﬁmm,m@aamﬁﬁzﬁaﬁmﬁ}
wAfrt, sy w1 e, =fe o B A UG W el ot ooy

Unit-V | Assessment Procedure, Tax deducted at Source, Advance Payment of
Tax, Income Tax Authorities, Appeal, Revisiqn and Penalties.

g13-5 &Y fererRor @1 wrRf faf, JGIH AT WY BY B BAA, BT BT STHA ITdTE,

e wartererd, srfter, gaffarr @ arefevs)

T — 39 U 95 § 70 q%smaﬁu@aommmumeﬁl

Note - In this paper 70% shall be numerical questions and 30 % shall be theoritical questions.
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Subject: Indirect Tax '
AL I

Max. Marks - 100 (85 + 15)

_ A B.Com VI Sem
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P @Y IR R 8 1 doliae ufear — ST e ~ 1 F IS wRga B, .
RaRoR uveer B (ST-3) W W ¥, AT IR I, aR-PERer gd W J

3 el N Ceiitral Excise Dﬁl&?’@éﬁcepts,’ Basic conditions; important definition: Goods, po. sr
R excisable goods, manufacturer, classification of goods, principlesof -~ | A7
v 3 classification. Valuation under central excise. Ad Valorem Duty. Valuation . .. éﬁ”
e © | wudes, concepts of CENVAT, exemption of small scale industries, - .- - Gl o m
e .. | Administrative set-up of central excise. Sty ] o z
o T Unit-2 Custom Duty: - Naturé and types of customs duty, valuation rules under - o
TR .+ | customs ﬁi"uty, prOtiedure for inlpon_gnd "ex;?on, export promotio;r schemes —. ~ %‘Lﬂ;
: export oriented unit (EOU), export processing zone (EPZ), special economic )
| zone (SEZ), Rights of custom officials. . _ , : .
Unit—3 | Central Sales Tax: Introduction, Important terms and definitions under the W‘_
central sales tax act, 1956 — Dealer, deciared goods, place of business, sale,

sale price, tunover, provision relating to inter state sale, sales against fro ‘C’

and *D’. Determination of gross turnover and taxable sale. )
Unit-4 M.P. VAT — Introduction, taxfree goods, registration and licensing of dealer, -
assessment procedure, computation of taxable tunover and VAT, Tax payment

and recovery of tax, input tax rebate, vat authorities, power and duties, appea!

and revizion.
Basic of Service tax, taxable scrvice, va'ue of taxable service for charging

Unit—5 :
service tax, person who has to pay service tax, tax is on service and not on

reimbursement of expenses or material supplied, registration procedure —
filling and filling uncer the ST-1 form, Filling of return’s (ST-3) and time limit

for filing the return, payment of tax, assessment and post assessment
, procedure, service tax credit.
1. Dr. H:C. Mehrotra '

- Indirect Tax

Indirect Tax

2 VK. Singhania

3. S. Saklcch:i ‘- Indirect Tax

Gilindirear oot
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B.Com (Honors)f&%ﬂ&l

Group. OpHanab Total Marks : 88 85"
(Buptr.@ Subject : E - Commerce Minf-morky', 25
- B.Com VI Sem (Honors) v :

Objective :-The objective of this course is to enable students gain knowledge aboute-

AL

commerce and its various components .

Internet Concepts & Tec‘hnologleszwc'oncept & évolution of Internet; Web

Unit-1
- technologies - global publishing concepts, hypertext, URLs, HTPP, HTTPD,
Servers, HTML, HTML Forms & CGl gafeway services. -
Unit-2 '_ ~  Web - site Design : Role of web - site in B2C e-commerce; web -site
strategies g
' & web - site design principles; Push & puli technologies, alternative'methods
of customer communication. .
“Unit-3 Multi -Media& E-Commerce: Concepf& role of multimedia, Multi-media
technologies; Digital Video & digitisation of product & customer -
_ communication. )
Unit-4 : Electronic Payment Systems: Special features required inpayment
system fore-commerce; Types of e-payment Systems; E-cash & currency
- servers, e-cheques, credit cards, smart cards, electronic purses & debit
cards. - . ) B
Unit-5 Secur.it‘y'ls”s ue#’ in E-Commerce :Security risks of e-commerce, exposure
e B - of resqurces, type of threats, sources of threats, security tools & risk— -~
_ managementapproach. ) 9 :
£ ot - b S » Eiedronii:aComeme -,Akmanage}s guid;z to E-Business, Venity B{ooks Internationat, Delhi

v Diwan Parag & sunit sharma, ; .
Parag Diwan & sunil sharma, E-Commerce -Amanagers guide lo E~Busnr5ess :Excel Book

Ravimalhotra & Andrew Whinstone : Fronitiers of Electronic-Commerce ] )
Agarwalz, K.N. & Deeksha Ararwala : Business on the Ne: What & how of E-Cornmerce : Macmillan, New Delhi.

Agarwala, K.N. & DeekshaArarwala : Businessonthe Ne: pﬁdgé tathe Oaline Storefront : Macmillan, New DelhL




[B.com VI sem (hons.)] - %/\{/

X ‘ e’
Management Accounting . A

Objectives: This course provide the students an understanding of the application of accounting

Techniques for management.

Course Inputs
~ Unit- I

Management Accounting: Meaning; nature, scope and functions of management accounting,
Role ot: management accounting in decision making. management accounting v/s financial
accounting and cost accounting, tools and techniques of management accounting.

~ Unit-11 .

Financial Statement: Meanihg and types fufﬁncih!étatemen’t; limitations of financial statément.’
Objectives and method of financial statement analysis; Ratio analysis, classification of ratios-
profitability ratios, turnover ratios and financial ratios, Advantages of ratio analysis, limitations

of accounting ratios.
Unit — 111

Fun(; Flow Statement, Cash Flow statement as per AS-3
A ' v

§

Unit -1V |
Marginal costing: Marginal costing as tool for decision making- m:akc_nLhu}g,change-of_P;oduct
mmaL Break even analysis. | ;
Unit—V

@uetaetmr( (2An - |
Manageément reports; types of reports, Quality of good report.
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1. TERM PAPER:

A term paper is a research paper ‘written by s

of a grade. Term papers are ge
paper is a written original work

[Max.Marks: 50]

[B.coﬁm VI sem (hons.)]
Value Added Programme

[50]

tudent& over an academic term, accounting for a farge part
t, a concept, or argue a point. A term

nerally intended to describe an even
of guide.

discussing a topic in detail under the supervision

Specific objective for t“he' students

1. Inteliigent i‘eadihg in

several sources on a particular subject.

2. To get acquainted with research paper writing, which includes:

Choosing a subject

Gathering the notes
Outlining the paper

* 5 e 8 @

Writing the first draft i L PP g
Editing the paper N : M

Finding sources of materials




Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper-I1

Paper Title - Basics of Computer & Information Technology - 1

Semester Fifth (V)

Max. Marks — 35
Unit I: INTRODUCTION TO COMPUTER

Basic Organization of Computer System: Block diagram & Functions (Central Processing
Unit, Input/Output Unit, Storage Unit); Characteristics; Capabilities & Limitations.

Types of Computing Devices: Desktop, Laptop & Notebook, Handheld, Smart-Phone, Tablet
PC, Server, Workstation & their Characteristics.

Primary Memory & Their Types: RAM (DRAM, SRAM, DDR, RDRAM & EDORAM);
ROM, PROM, EPROM, EEPROM; Cache Memory.

Unit II: PHERIPHERAL DEVICES

Input Devices: Keyboard, Mouse, Trackball, Joystick, Digitizer or Graphic tablet, Scanners,
Digital Camera, Web Camera, MICR, OCR, OMR, Bar-Code Reader, Voice Recognition
devices, Light pen & Touch Screen.

Output Devices: Display Devices (CRT, TFT, LCD, LED, Multimedia Projectors); Video
Standard: VGA, SVGA, XGA etc; Impact Printers (Daisy Wheel, Dot Matrix & Line Printer);
Non-Impact Printers (Inkjet, Laser, Thermal); Plotters (Drum & Flatbed); Speakers.

General introduction of Cards, Ports and SMPS: Expansion Cards
(Display/Video/Graphic, Sound and Network Interface), Ports (USB, Serial and Parallel,
Network), SMPS.

Unit III: STORAGE DEVICES

Magnetic Tape, Cartridge Tape, Data Drives, Hard Disk Drives (Internal & External), Floppy
Disks, CD, VCD, CD-R, CD-RW, Zip Drive, DVD, DVD-RW, USB Flash Drive, Blue Ray
Disc & Memory cards.

Brief description of above storage devices with elementary idea about their capacity and
speed.

Unit IV: OPERATING SYSTEM (OS)

Functions of Operating System. Types of Operating System. Introduction to Operating System
for i-pad & Smartphones.

Elementary idea of DOS, WINDOWS & LINUX Operating Systems.

DOS Basics: FAT, File & directory structure and naming rules, Booting process, DOS
system files. Internal & External DOS commands.

Pagell/13



Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Windows basics (Only elementary idea):

(i) Windows 7 & 8: Desktop, Control Panel; Saving, Renaming, Moving, Copying &
Searching files & folders, Restoring from Recycle Bin. Creating Shortcut,

Establishing Network Connections.
(ii)Features of Windows 8.1: Touch Screen Features, Tiles, Charms, Customizations and
Apps.

LINUX basics: Features of LINUX, Starting & Shutting down Linux, Introduction to
Linux files & Directory. General idea about popular mainstream Linux distribution such as
Debian, Ubuntu & Fedora.

Unit V: Text Reading & Editing Software

General information about PDF readers: Adobe Acrobat, Nitro, PDF-XChange, etc.

General information about application packages: Microsoft Office, Open Office & WPS
office.

Text editing and formatting using Word-2007 & onwards versions: Creating documents using
Template; Saving word file in various file formats; Previewing documents, Printing document
to file/page; Protecting document; Editing of Selected Text, Inserting, Deleting and Moving
text.

Formatting Documents: Page Layout, Paragraph formats, Aligning Text and Paragraph,
Borders and Shading, Headers and Footers.

sesiesiesiesiesiosiesiesiesfesiesiesiesieske
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Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes

Class
Subject
Paper
Semester

As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

B.A./B.Sc./B.Com./B.H.Sc.

Foundation Course

- Paper-II (Basics of Computer & Information Technology — I)
- Fifth (V)

Note: No separate external practical examination will be conducted.

Topics to be covered under practical for CCE

Max. Marks: 15

Minimum laboratory timing of two hours per week per batch will be allotted.

a) Know your computer:

b) DOS:

Input / Output devices and their connections with CPU.

Identify different ports.

Identify types of RAM & its Capacity.

Identify different types of cards.

Identify different types of connecting cables and their connections.
Identification of Network & Wireless devices.

Internal & external DOS commands.
Searching files & directories using wildcard characters.
Creating & editing simple batch (.BAT) file.

¢) Windows 7/8/8.1:

Desktop setting: Customizing of Desktop, Screen saver, background settings.
Creating folder using different options.

Creating shortcut of files & folders.

Control panel utility.

d) MS-Word:

Features of MS Word: Office Button, Customize Ribbon, Quick Access
Toolbar.

Creating file: Save & Save as HTML, Text, Template, RTF format, etc.

Page setup: Margin settings, paper size setting & page layout.

Editing: Use of cut, copy, paste, paste special, undo, redo, find, replace, goto,
spellcheck, efc.

View Menu: Views (Read Mode, Outline, Print Layout, Web Layout, Draft
Layout); Show (Ruler, Gridlines, Navigation Pane); Zoom; Split.

Insert: Page break, page number, symbol, date & time, auto text, object,
hyperlink, picture, equation, header, footer, footnote, etc.

Format: Font, Paragraph, Bullets & Numbering, Border & shading, Change
case, Columns, text color, Inserting text using IME fonts (Unicode), etc.

3k 3k 3k 3k 3K 3K 3k 3K 3K ke K K Sk Sk ke Sk Sk 3k Sk 3k 3k K 3k 3K ke ke ke ke 3k Sk Sk Sk 3k 3k 3k 3k 3K 3K Sk 3K K ok ok ok Sk ok ok kK
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Department of Higher Education, Government of M.P.
Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class - CIRUIE A W o L R R

Subject - TR YToTHHA

Paper - Eﬁ?ﬁ'ﬂ'

Paper Title - W*F@'WWWW—W
Semester - qgd (V)

HfhdH 3% — 35
FHTE-1: FIX F IR=T

FY YOS F HA WIS Solleh NG Td FF (FGd TATHT 315, HAadh/f@eta s,
$USRUT SHIs); ATRETOT; &THAT Ud HAY |

Ffer FRFTAl F YHR: SThclU, AYCIT UG slcgh, gUStes, TATC-WHIA, qeic Wll, &eR,
FRECAT UG SeAch ATHIETOT|

yafd® fa t@ 39 ¥HR: RAM (DRAM, SRAM, DDR, RDRAM wd EDORAM); ROM,
PROM, EPROM, EEPROM; 21 &fd|

sars-1I: g 3gsor (Peripheral Devices)

fdelt giFaat Follueo, amdw, Shdla, Saffes, fSlicigor 3ryar aifhe oole, Fhew,
f3fSiee #RT, a9 A, MICR, OCR, OMR, SRS U, eafel A=A Fikaal, ege-de vd
TT-GhI|

fdta gfFaat: ged=r gfFaar (CRT, TFT, LCD, LED, HeSHISTT Moidex), fafsar Aeeh: VGA,
SVGA, XGA 37fg; 3mara fiex (3oiegrd, sic-dfcad ta s fiex); IR-3mara fiex (SHhole,
SR UF UHd); Tolled (3H Ud Folc-a8); Ty |

FEH, NCH UF TH.TA.NLTH. & AT RIS [GFaR &5 (Ieg/eea/anfhe, tafad wa
Acad SeThH); UIEH (U, AUNHA U FHAEAR, Acash); TH.TA.I.TH. |

gars-11l: STUSROUT FRFaAr

TFEHIG U, HIfEeT U, 3T 3154, B3R 318d (ACIRS T4 aed), Folldr f8&h, CD, VCD,
CD-R, CD-RW, {3 3189, DVD, DVD-RW, JUHe Fel2l 3754, s Y f5&h, T Hrs|

SRIFT FAGYT iFAT Y AT T Y & IRIAS AT & A FoAohT HigTed faazor|

srs-1V: g gorrelt (0S)

aRETe= JoTTell & Y, aRETe Yool & YhR| 3MS-Us Ud TAC-BIA & TAU Ggwd aRemerT
gonferat & o=
grg, e v faaed aRaresr gyonfadt &1 yRiFs A=
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STH & A dcd: FAT, B8l U SRRFC Tl UG 3o AHa0T & fora#, gfcer ufsear, sta
YUl I BISel| 31T & RS U a1 e
fRAeEler & A& dca (Fad TUfAS STThR):

(1) R8T 7 ©g 8: 3TFcid, FHucid Yoo, WIS T Biesy Fl ATH-IRTd, TATHATOT,
gfafefdentor 3R @ier; JTgehel-fa & BEeT Td Wlest I Ta: TIfe; Alehe Sl
Acah FATRIT HI TATIAT|

(2) Rvelsr 8.1 A RARIYaT: o BRI 0T, TSed, T, 3fefehelel (Customization) T8 ToH
(Apps)|

feFw & Ao d:

foretere &1 fAAVaTT, ot &1 Y& Ud o Hitell, Toldedd Bigel vd SRRFed ¥ 9Rw=w;

Debian, Ubuntu Td Fedora & HEIURT F AHOT Odew [ART & IR & gHE=g

SATARIRAT|

FHIS-V: UTST WAL a/Ee UG UG

Wae slagAc BRfT (pdf) ardl B FAWT FTEHRE TSI THNE, Agel, NSITH-X,
e

el ST A FHET FAEFERE ASHEGE HETe JHiftha, NuA-30ihE vd seedvd
(WPS) HIftha &7 IRfAS AT

g5-2007 TS IEMHT FEHRION GONT 96T AEA &1 UG TG BATET: SFdeic ganT gedas]
AT, g5 Wsd A Qe B BiHe & QA&d (save) T, AT HI FEEEILT
(preview), SEATdST &I BIgel YT Yol W ARG AT, SEcdsl FT TET0T, TS ST ATHAT
HT HUTGST; IS FIHIT &l NS, AT U9 TAATART AT

gradst Y wEfem: 95 33, Wk Wi, geT APl vd REme T W@T, dst Ud
AT, ¥ T P

A e e ke 3k Sk Sk 3k 3k 3k 3k 3k K 3K 3k K K K K ke Skl Sk 3k ok 3k ok ok ko
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Semester wise syllabus for under graduate classes
As recommended by central board of studies and

Approved by HE the Governor of M.P.
With effect from: Session 2016-17

Class : CIRUIE A& WE e ar WL R R

Subject : ITYR ITIeIshHA

Semester : Tg9H (V)

Paper : AT (FgeX F AT dc@ TE g @Ay - v

AT RS qMET ITAEE 8T ST A8 Hr AR |

S, ¥ e yribiE o & sada aEER R o ARy

Max. Marks: 15
Tk oS o T GHTE 2 ©e T TARTINAT 90T Jreifed frar s g |

a) NI FoY F AT

o felfaeta gfeaar va dndig. & |y gerdr dae|

o Taffies aEw $r yga aET|

o faffesT gaRT & WA Ta 3Rt THIA &TACT AT ggETeT AT
o ¥ FEH T TgaE FAT|

o TAffiee YT ol HT TgU HIEAT T 3eTohl SHISaAT|

o Ficash Td AR JiFcdl H G|

b) SIH:
o 3HaR& ta aEd 3w fAden
o JZes FIS TRl HI TANT FX BISA TG SRRTFCAT DI GiotedT|
o W T WISl Fl FeAAT TF 3AHI TFUTCed ATl

¢ fR=sisr 7/8/8.1:
o 3THST AT THT AT IHehicid Hell, Thiel Yo, Jos{fA AT
. ﬁfﬁﬁﬁ%ﬁﬂWWg@Wﬂﬁﬁwml
o WIS UG Hiest & QCH Folle|
e gl Uael 3gAIFIA|

d) TH.UH. 9%

o TA.TH. 35 #iY RAAvaW: Hihw e, FecAss Naot, I Fad e
o WA AT G FIEIT, BlEA H TATATA, THE, SFIAE, IARATH IS
e 7 G|
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o U FEHT: Alfolel AT, JIX A AT T U A<

o HUGH: &, HAY, We, T TR, I4-3, §-3, w3, Reaw, Mg, W 9%
3nfe & ST |

o T A P, (U3 A, IM3cars, e A3MM3e, AT W33, gUe A3MM3e); M
(FeR, A3 orgeq, AfNRwT 9a); JH; Foere]

e 3FHC: US 8, UST deX, Udieh (symbol), 3¢ Ug @8H, 3ifel-gae, 3ifeaide,
gTswicish, fOeFey, FalentoT, ¥sT, HeX, Peale el

o Wi Biee, WHITH, Fole Td AR, 1T T AT, doiehd, Hicr, T
FoR, TSTHS HIUC (J(AhIS) T JANT FX TFEC I FATARIA 3G

K K 3k Kk K ke Kk K Kk Kk Kk Kk Kk K Kk Kk Kk kK
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Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper - 11

Paper Title - Basics of Computer & Information Technology - 11
Semester - Sixth (VI)

Max. Marks: 35

Unit-I: PowerPoint-I

Creating presentation using Slide master and Template in various Themes & Variants.

Working with slides: New slide, move, copy, delete, duplicate, slide layouts,
Presentation views.

Format Menu: Font, Paragraph, Drawing & Editing.
Printing presentation: Print slides, notes, handouts and outlines.

Saving presentation in different file formats.

Unit-II: PowerPoint-II

Idea of SmartArt graphics, inserting text/data using SmartArt, Converting old style
presentation into new style through SmartAurt.

Inserting objects (Video, Audio, Symbol, Equation, etc.), table & excel sheets, picture,
chart, photo album, shapes and SmartArt; Trimming of audio/videos.

Connecting slides through hyperlink and action button.
Slide sorter, slide transition and animation effects.

Presenting the slide show: Setup Slide Show, Rehearse Timing.

Unit-III: MS Excel

Workbook & Worksheet Fundamentals: Concept of Row, Column & Cell; Creating a
new workbook through blank & template.

Working with worksheet: Entering data into worksheet (General, Number, Currency,
Date, Time, Text, Accounting, etc); Renaming, Copying, Inserting, deleting &
protecting worksheet.

Working with Row & Column (Inserting, Deleting, Pasting, Resizing & Hiding), Cell
& Cell formatting, Concept of Range.

Charts: Preparing & editing different types of Charts, Inserting trendline, Backward &
forward forecasting.

Working with formulas: Formula bar; Types of functions; Syntax & uses of the
following functions: SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND &
IF.
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Unit-IV: Internet & Web Services

Internet: World Wide Web, Dial-up connectivity, leased line, VSAT, Broad band, Wi-
Fi, URL, Domain name, Web Browser (Internet Explorer, Firefox, Google Chrome,
Opera, UC browser, efc.); Search Engine (Google, Bing, Ask, efc.); Website: Static &
Dynamic; Difference between Website & Portal.

E-mail: Account Opening, Sending & Receiving Mails, Managing Contacts & Folders.

Basics of Networking: Types of Networks (LAN, WAN, MAN); Network Topologies
(Star, Ring, Bus, Hybrid).

Elementary idea of - Cloud Computing & Office Web Apps, Mobile Computing &
Mobile Apps.

Unit-V: Cyber Ethics, Security & Privacy

Email, Internet & Social Networking Ethics

Types of viruses & antivirus

Computer security issues & its protection through Firewall & antivirus

Cyber Policies, Intellectual Property Rights (IPR), Violation of Copyright & Redressal.

Making secured online transactions.

%k 3k 3k 3k 3k K %k K K 5k K K kK K k k %k k k k k k
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Class - B.A./B.Sc./B.Com./B.H.Sc.

Subject - Foundation Course

Paper - Paper-1I (Basics of Computer & Information Technology — II)
Semester - Sixth (VI)

Note: No separate external practical examination will be conducted.

Topics to be covered under practical for CCE

Max. Marks: 15

Minimum laboratory timing of two hours per week per batch will be allotted.

(a) MS-Excel:

Features of MS Excel: Office Button, Customize Ribbon, Quick Access Toolbar.
Creating new workbook using blank & template format; inserting new sheet in a
workbook; renaming of sheet, move, copy & protect sheet.

Page layout: Margins, Orientation, Size, Print area, Print titles.

Format Cell: Number, Alignment, Font, Border, Fill & Protection.

Charts: Column, Bar, Pie, Line, Area, X-Y (scatter), Stock. Use of Trendline &
Forecasting in charts.

Data: Sorting and Filter.

Functions: SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND, IF, etc.

(b) MS-PowerPoint:

Features of MS PowerPoint: Office Button, Customize Ribbon, Quick Access Toolbar.
Creating new slide, formatting slide layout, Slide Show & Slide Sorter, Inserting new
slide, slide number, date, time, chart, formatting slide.

Use of transition & animation in presentation.

Setup slide show and use of rehearse timing.

(c) Internet & Email:

Understanding of a dial-up/broadband connection.

Opening new e-mail account (Gmail, Yahoo, Rediffmail, ezc).

Understanding of e-mail structure.

Managing contacts and folders of an e-mail account.

Send and receive e-mail (Downloading/Uploading of attachments).

Sharing of files, Images & Videos through e-mail, Skype, Skydrive & Cloud.
Managing safe email account through mobile/smartphone.

Normal and advanced searching, use of filters in searching of any content on Internet.

3 3 kK K K K K K K %k %k %k %k %k k %k k %k k k
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Class -~ #t. v/ vw-wt /. HiA. Ao -,

Subject - TR YToTHHA

Paper - Eﬁ?ﬁ'ﬂ'

Paper Title - FYX & A dcd U9 Faa1 Sie@fer - g

Semester - ys5 (VI)
HfFHdH 37F — 35
SHIS-I: ATSHITFE JraTdrse-
* Fomss AR R TFYRT F ITANT A gV AffeT drw IR aRvew A7 wwgfa
T,

® ¥AES F WY F T AS-Fl3s Folledll, AT e, AT Foirewr, el &,
gCellehe Sellell, TS o313, ol oo,

* G FT HAT: Tol33H, AlCH Uoid, §33M3eH 3R Fav@r #r e
* Tt BIge Ta®dl 7 FEfc I FI&ToT.

gH1S-11: ATBH|IFE YraRyrgel

* THR-3ME Wby, FTARC-IE @RI IFAI/SET STefell, FARC-IME T FeAT & et
TEdf @ T gEafa A aaer.

* Jifsoieew (Afzar, 3if3a, udie, T#ewor, scaife), arofl, tae ofie, =, @, wier
Ted#, 3R Td TAIC-3ME I TE&dfd & Srefr, ifsaN/fafzar I wesnsmer.

® gEWidd IR TR ded HI TEIAT T TABST I SIS

® T8 Y, TATSS TSR UG UoATH JHTG.

* TS A F GEJA FET JCIHY o133 o Ta Jgd-crsiAa.

gh1s-11l: ATSHETFE TFade (MS Excel)

o FHgF AR FFdle F AF dca: dFd, TN AR AT AT IJAURCN, 7S Theeh H solh
3R Fuele Fr FEIAr § §A.

o ghflc H HR: ghic & sET (AHTT, AR, A, 3¢, <UASH, TFET, TS,
sca1fe) ufase &, goelic &I A deoldl, Ufdfaid S, 9fase HT, el aor
&I T

* dfFd IR TR F I FE (ST, §ET, W HIEAT, IHR oo IR PUEn), Aol
3R o wiAfe, & i sgero.

* ¢ [ffce YR & AT T AR AR UG HET;, ¢3-Sl STolall, WS Uq
3T T YaTef AT SlaTle.

* B F WY FE: GEHAT I GRE & TR, e bRed & ferd iR 39
SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND tqg IF.
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gH1S-1V: 5eT-ie vg a9 JAU

§eTee: Jes-a13s-ad, ST Fellacidel, ellos algd, BLAC, Fisas, ad-His, IIHRTA, SIHe
A, JTFBEIR (ST TEECT, BRI, IETE FHIA, 3T, JH B3R, $fE); T Soiet
(@, f&er, Ask, scafe); dswmse: Fifds g aifadrr; diée 3N dsase # 3T

A WIAT Tiolell, AT B FASTAT TG UITd AT, PlecFcd Ud Blosd Hl Aolol el

Hdeqldal & Hel ded: wicds & YR (LAN, WAN, MAN); acas il (¥R, REr, &,
QSES)]

FA35 FYfear T JHifhw a9 Tow 3R AS FeYfET g ANST TCH HT JrAfAE AL

FH15-V: W fserr, g AR aveliar

3, e UG ANl Acafdar Rserm.

arERE AR TEARRE & YR,

HTFET G & e 3N BRI I TaRRd & ATLTH & et

AR Afal, sifgs TFaer 3VFR (TS 9.3M), FdRSE F1 Joous 3R Haror.
T ek A HieTelsel olel-3eT T saTest Ha.

3k 3k 3k 3k 3K 3K 3k 3K 3K e K K Sk Sk ke Sk Sk Sk Sk 3k 3k Sk 3k 3k ke ke kel Sk Sk Sk Sk 3k 3k 3k 3k 3K 3K Sk 3K Kk ok Sk ok ok kK
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CIRUIE A X WE e ar T R R
YR ITSTHHA
wse (V)
SR (FYER F AT T T A HefAh - gfaedr)

AT RS qET ITAEE 8T AT A8 Hr AR |

WS F AT yrfds F&F & adta aiFafag FY o= Rvg-fag

Max. Marks: 15

Tk oS g Ui THTE 2 He T TARTINAT 90d Jreifed frar s g |

(a) UH.UH. TFA:

TH.UH. THAe & fAAVATS: e aee, FeeAss Rad, fFad ad Coar|

sleh T4 FUelc Bifc & w0 aehgeh &1 A, 7 Sfe & aehgs # Siisar; ohe
FT A gRafdd &&=, gfafaf™ sar v @Wifa FEr

e o-31M3e: Affo, 3NRuees, ase, e than, B asceal

BIHc AoT: FaX, TASIHE, Bive, 5T, el TF W]

AEH: P, SR, IS, oS, TRAT, X-Y (The), Teldh, ¢3ollged TG BRPIEET HT
grc & 39919T|

sTen: AT Ta fheex.

% SUM, TOTAL, COUNT, AVERAGE, MAX, MIN, ROUND, IF, et

(b) TH.TH. YlaT9iEe:

TH.UH. gledise $r faAward: 3iifhe gea, weecAss R, fFas w&add e
TATSS FI1AT, TASS o33C I HidTedl, Tllss M TG TABs TR, AAT Tollss
groliere 3R TAAY T G # 39|

TATSS 2 T HTHT AT, JgH-CISTHIT &I 3TN,

(c) §TAT U SA:

STIA-3TT/S15-45 FAFRIT HI THSTAT.

AT $-Fel WiAT @releT (Gmail, Yahoo, Rediffmail, etc.)

AT FI TIAAT THSEAT.

S-H TId & Plecaed U Blesd Bl Tl e

S-AAT AT UG Yo AT (HoldeAdh Pl S3oTcl8 / ITAS T,

$-Hcl, THIRY, THISIET Ud Fo138 GaRT BISel, SHS a1 fAfsar & 3erer-ver.
AISTSST | AW aRT $-Hel T HT FI&IT T § Felelel Hel.

ST W AT e Y gool & v AAT vd 3T T @S, T @ & fav

TPy T SUTTIT FTAAT. ***kkkk kx5 % %
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S=a R fawmr, 1n. e
s el & A7 WA ITER GTagEmT
DG AT AUST GINT IURIT TV HY, B AU g7 AT

w.e.f. Session 2016-17

Class : B.A./B.Sc./B.Com./B.H.Sc. Ill Year
Semester : v
Subject : Foundation Course (3ER UTG3%:RH)
Paper : 1
Title of Paper : Afa® e 3R 19T (Moral Values & Language)
Compulsory/ Optional : Compulsory
Max. Marks : 85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars
Part-A
Unit — 1 Afas qea _ _ 15
faeg & y@ o va Aewyyl fadearg
1. fog ud
2. 9 &
3 dg o
4 TR
5. ST
6. g s
Unit—2 | f&wY s _ 17
1. g iy ¥ R (qufavoliy few) — smeR At
2. WY WEUE (AT goa) - et 0%
3. ®E 3R IraaE (o) — S Roueegr Rig
4 i AR A (Ffera)
5. AHIFIIN vd gera (Hepferd)
Unit- 3 fe=dt W 18
1. AR @ Ao (e, goagie T diwa Afean) (Hefi)
2. TFIRGT & fAfdy e (Fefer)
3 — BN WeNd (Heldd)
4. TrorTyr 2= (i)
5. 3gaTE el (Hepfera)
Part-B
Unit- 4 English Language 17
1. O Captain! My Captain : Walt Whitman
2. The Last Leaf: O Henry
3. The Axe : R.K. Narayan
4, Water : Dr. C.V. Raman
Unit- § English Language 18
Guided composition, Paragraph writing & Article writing on a given topic,
Meaning & importance of translation
Basic language skills : One word substitution, Homonyms, Homophone, words
that confuse and punctuation Marks.

* Jgitae THET ¥ IRFALIR 85 (15+35+35) 3w iR yTARE Feare (HEE) &g Jorw |
15 (5+5+5) 3w feifRa &)
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S faen Ram, 79w
Tae PEe] @ fIg TR IFUR qrgamH
DY ALY AUSA T SRR TN 7Y, & IoGuIel g7 SrgAfae

w.e.f, Session 2016-17

Class : B.A./B.Sc./B.Com./B.H.Sc.Ill Year
Semester : Vi
Subject : Foundation Course (3TeTR UTaTsHH)
Paper : I
Title of Paper : Afors oA 3R AT (Moral Values & Language)
Compulsory/ Optional : Compulsory
Max. Marks : 85 (Moral Education- 15, Hindi- 35, English- 35)
Particulars
Part- A
Unit—1 | s = 15

1. W B WY W G (T M o s B Wi gewwor )

Unit—2 | f2=) W 17
1. 3 fdzar (@@= fay) — dfea arorpn wee

2. TeR BT el (Td IRVT FT) — FERA 7Y

3. HEWAW P AF FAN (Geplern)

4. HEIWRW FT NG Wil (Hepfera)

5. T &A@ — wreuv, fowe, s, IRy, suA, IgEIRE (Fefer)

Unit- 3 o=y o 18

Part-B

Unit- 4 English Language 17
1. Stopping by Woods On a Snowy Evening : Robert Frost

2. Communication Education and Information Technology : K.
Adudiopillai

3. The Gift of Magi : O Henry

4. The Cherry Tree : Ruskin Bond

Unit- 5 English Language 18
Translation of a short passage from Hindi to English and English to Hindi
Communication through social media

Preparation of power point presentation

Basic language skills : Correction of common errors in the sentence
structure, use of tense, prepositions, verbs, adverbs, nouns, pronouns and
articles. Short essay on a given topic. Expansion of idea and sumrrary
writing.

* AgIRTH oen & TRIRIIER 85 (15+35+36) 3id 3R ATaRT Teuis (@) g g @
15 (5+5+5) i@ fuifRea &




